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APPLICATION FORM FOR A NEW PERMIT/SUBSTANTIAL CHANGE/TRANSFER/SURRENDER FOR A “PART B” ACTIVITY UNDER THE POLLUTION PREVENTION AND CONTROL (SCOTLAND) REGULATIONS 2012
PLEASE SEND TO THE REGISTRAR AT THE 

APPROPRIATE AREA OFFICE:
	SEPA

Aberdeen Office

Inverdee House

Baxter Street

Torry

ABERDEEN
AB11 9QA

	SEPA


Dingwall Office

Fodderty Way

Dingwall Business Park

DINGWALL
IV15 9XB


	SEPA

Angus Smith Building

6 Parklands Avenue 

Eurocentral

Holytown

NORTH LANARKSHIRE 

ML1 4WQ                    



	Tel: 01224 266600
Fax: 01224 896657
	Tel: 01349 862021

Fax: 01349 863987
	Tel: 01698 839000

Fax: 01698 738155


The Data Protection Act 1998

The Scottish Environment Protection Agency is responsible for maintaining and improving the environment and regulating environmental emissions. It has a duty to discharge its functions to protect and enhance the environment and to promote conservation and recreation.

The information provided will be processed by the Scottish Environment Protection Agency to deal with your application, to monitor compliance with the licence/permit/registration conditions, to process renewals, and for maintaining the relevant public register(s). 

We may also process and/or disclose it in connection with the following:

· offering/providing you with our literature/services relating to environmental affairs

· consulting with the public, public bodies and other organisations (eg Health and Safety Executive, Local Authorities, Emergency Services, Scottish Executive) on environmental issues

· carrying out statistical analysis, research and development on environmental issues

· providing public register information to enquirers

· investigating possible breaches of environmental law and taking any resulting action

· preventing breaches of environmental law

· assessing customer service satisfaction and improving our service.

We may pass it on to our agents/representatives to do these things on our behalf.

It should be noted that requests for “Date of Birth” are for identification purposes only.

You should ensure that any persons named on this form are informed of the contents of this Data Protection Notice




Please use this form if you are sending an application to the Scottish Environment Protection Agency (SEPA) under the Pollution Prevention and Control (Scotland) Regulations 2012 (‘the PPC Regulations’) for a Part B activity only.  If you wish to apply for a Part A Activity please use the forms marked for Part A Control.


This form is to be used for applications made in respect of both ‘installations’ and ‘mobile plant’ (and in the rest of the form, the term ‘installation’ also covers ‘mobile plant’ where appropriate).

Why SEPA requires this information

The information provided in these forms will be used to determine your application.  It will also be used to set appropriate limits on your operation, and it is in your interests to ensure that you answer each question as fully as possible


Which parts of the form to fill in

The form is in four parts but we usually only send you the parts you need to fill in.  Everyone has to fill in Part A, and complete and sign Part E at the end of their application.

The other parts you need to fill in depends on the type of application you are making:

· To apply for a new permit – fill in Parts A and B then Part E.
· To vary an existing permit – fill in Parts A and C then Part E.
· To transfer all or part of an existing permit to someone else – fill in Parts A and C then Part E.  This should be a joint application by the transferor and the transferee.
· To surrender all or part of an existing installation – fill in parts A and D and then Part E.

Other documents we need to see
There are a number of other documents you will need to send us with your application.  Each time a request is made in the application form you will need to record a document reference number for the document or documents that you are submitting in the box provided on the form for this purpose.  Please also mark the document(s) clearly with this reference number and either the application reference number (if you have one, it is at the top right of this page) or your existing permit number.  If you do not have either of these, please use the name of the installation.

Using continuation sheets

In the case of questions required to be answered on the application form itself, please use a continuation sheet if you need extra space; but please indicate clearly on the form that you have done so by stating a document reference number for that continuation sheet.  Please also mark the continuation sheet itself clearly with the information referred to above.


If you need help and advice

We have made the application form as straightforward as possible, but please get in touch with us if you need any advice on how to set out the information we need.

Please get in touch with your local SEPA office.

A1.1 What type of application/notification are you making?


New permit





Variation of an existing permit



Transfer of an existing permit



Surrender/Partial surrender of existing permit




A1.2 Application for Mobile Plant

Is this an application for Mobile Plant?



Yes


No

A1.3 Name of the installation


A1.4 Please give the address of the site of the installation


Ordnance Survey national grid reference 8 characters, for example SJ123 456


If the application is in regards to Part B Mobile Plant please provide the following information.

Please give the address of the applicant’s principal place of business


If the operator’s principal place of business is outwith Scotland, please provide the following details:
Within which local authority area was the plant first operated?


Where the plant has not been operated in Scotland, please provide details of the local authority area in which it is intended the plant will first be operated.


A1.5 Give details of any existing permit(s) for the installation.

Please give the current PPC permit number.  If you do not have one, give details of any applicable IPC authorisations, APC authorisations, Groundwater Regulations authorisations, waste management licenses or water discharge consents.

Permit number(s) and type(s):



It will help us to have someone who we can contact directly with any questions about your application.  The person you name should have the authority to act on your behalf.

A2.1 Who can we contact about your application?

This could be an agent rather than the operator.



Please provide the information requested below about the operator, which means:

· For applications for a new permit – the person who it is proposed will have control over the installation in accordance with the permit (if granted),

· For applications for a variation, transfer or surrender – the person who currently has control over the installation in accordance with the permit.

If you are applying for a transfer, we will ask for more information relating to the proposed new operator (transferee) in Part C.


Legal status of operator

A3.1  Is the operator an individual, a group of individuals, a company partnership of a company/corporate body?


Individual (sole trader) or group of individuals – go to question A 3.2

Partnership – go to question A 3.3

Company or corporate body – go to question A3.5


Individual Applicants

A3.2 Please give the following details.

Where more than one person is applying (other than as a partnership) we need details of each person.

Continue on separate sheets if necessary.


Now go to question A4, what to do next.


Application from partnerships

A3.3 Who is applying?

We can issue permits to named individuals, and to a partnership name.  However, we need details of each person in the partnership.

Continue on separate sheets if necessary.

Person


Person

Person


Person


A3.4 Please give us the following details about the partnership.


Now go to question A4, What to do next.

Companies or other corporate applicants

A3.5  Please give us the following details.



· For applications from companies, please provide a copy of the certificate of incorporation and any certificates of subsequent name changes.


· For applications from other corporate bodies, please provide evidence of status.


A3.6 Is the operator a subsidiary of a holding company within the meaning of Section 1159 of the Companies Act 2006?


No

Yes




A3.7  Is there another address you would like correspondence to be sent other than that given above?



Now you need to fill in the other Parts of this form we sent you.

If you are applying for:

· A new permit – fill in Part B, then go to Part E.

· A variation – fill in Part C, then go to Part E.

· A transfer – fill in Part C, then go to Part E.

· A surrender – fill in Part D, then go to part E.

Application Reference





Name Assigned





Amount


£





Date Received





For SEPA Use Only











Fee Received


	Yes


	No





APPLICATIONS FOR PART B ACTIVITIES UNDER THE POLLUTION PREVENTION AND CONTROL (SCOTLAND) REGULATIONS 2012





FORM A:  APPLICATION FOR A PART B PERMIT, VARIATION OR TRANSFER





A





This form should not be used if you are applying for the following activitiY:





to operate an installation for the unloading of petrol into stationary storage tanks at a service station





For these activities you should apply using form PVR1 for the unloading of petrol 





A1  About your application











Address:____________________________________________________________________________________________________________________________________________________________________________________________________________Postcode:____________________________

































































Address:____________________________________________________________________________________________________________________________________________________________________________________________________________Postcode:____________________________


Name of Local Authority:_________________


___________________________________























A2 Authorised Contact





Name:_______________________________________________________________


Position:______________________________________________________________


Address:______________________________________________________________________________________________________________________________________________________________________________________________________


Postcode:___________________________Tel No:_____________________________ 


Email address:_______________________


__________________________________





A3 About the operator























Full name:_________________________ _________________________________


Date of birth:________________________ 


Trading/business name (if any)___________ 


__________________________________________________________________


Business Address:____________________ __________________________________________________________________


___________________________________________________________________________________________________


Postcode:________ _________________





Contact numbers:


Phone number:_____________________ 


Email address:______________________


Fax number:___________________________





Full name:_________________________ _________________________________


Date of birth:________________________ 


Trading/business name (if any)___________ 


__________________________________________________________________


Business Address:____________________ __________________________________________________________________


___________________________________________________________________________________________________


Postcode:________ _________________





Contact numbers:


Phone number:_____________________ 


Email address:______________________


Fax number:___________________________





Full name:_________________________ _________________________________


Date of birth:________________________ 


Trading/business name (if any)___________ 


__________________________________________________________________


Business Address:____________________ __________________________________________________________________


___________________________________________________________________________________________________


Postcode:________ _________________





Contact numbers:


Phone number:_____________________ 


Email address:______________________


Fax number:___________________________





Full name:_________________________ _________________________________


Date of birth:________________________ 


Trading/business name (if any)___________ 


__________________________________________________________________


Business Address:____________________ __________________________________________________________________


___________________________________________________________________________________________________


Postcode:________ _________________





Contact numbers:


Phone number:_____________________ 


Email address:______________________


Fax number:___________________________





Name of partnership (if there is one):_______


_________________________________


Principal place of business:_____________


____________________________________________________________________________________________________________________________________Postcode:_________________________





Contact numbers:


Phone number:___ __________________


Email address______________________


Fax number:____ ___________________





Full name of company or corporate body____


_________________________________


_________________________________


Trading/business name (if different)________


__________________________________________________________________





Registered office address:______________


____________________________________________________________________________________________________________________________________


Postcode:__________________________





Principal office address (if different):_______


_________________________________


____________________________________________________________________________________________________________________________________


Postcode:__________________________





Company registration number:_____________


_____________________________________





Date of formation of company:








Reference number for the documents





Reference number for the documents

















Name of ultimate holding company





Registered office address (if different):____ ________________________________


________________________________________________________________________________________________________________________________


Postcode:_________________________








Company registration number





Full name:__________________________


Date of Birth:____ ___________________


Trading/business name (if any)___________


_________________________________


Business Address:_________ __________ __________________________________________________________________


____________________________________________________________________________________________________________________________________


Postcode:__________________________





Contact numbers:


Phone number:____________________ __


Email address:_______________________


Fax number:________________ ________





A4 What to do next








IED–A–B(A), V3







Page 1 of 7
IED-A-B (A) V2








Page 2 of 7

