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Radioactive Substances Act 1993 (as amended)

SEALED SOURCE REGISTRATION APPLICATION FORM

For the application to be deemed to be duly made, all applicable sections of this application form must be completed legibly in black ink (if printing prior to completing), the form signed and the appropriate fee included with the application.

Please refer to the accompanying Radioactive Substances Applications Guidance for Sealed Source Registration form for further information regarding the detail required when answering each question in each section of the application.

	Which one of the following applications you are making? (see guidance note on p4)


	
	Tick applicable box(es) below
	List Existing Certificates
	Reason for Application

	New Registration
	Section 7

(
	Section 10

(
	
	

	
	(complete sections 

1, 2 & 3)
	
	

	Variation
	Section 7

(
	Section 10

(
	
	

	
	(complete sections 

1, 2 & 3, as applicable)
	
	

	Cancellation
	Section 7

(
	Section 10

(
	
	

	
	(complete sections

1 & 3)


	
	


(Section 7 Registration is for a fixed location source and Section 10 Registration is for mobile radioactive apparatus)
	List all other SEPA issued permits
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Radioactive Substances Act 1993 (as amended)

APPLICATION FORM

SECTION 1 – GENERAL INFORMATION
	Name of Site


	1a Please provide details of the premises to which this application refers
(see guidance note on p4)

	Name: 
             ________________________________________________________
Address:
________________________________________________________


________________________________________________________
Postcode: 
____________________      Telephone No: ____________________



	1b Please state the local government area in which the premises are situated

(see guidance note on p5)

	


	1c Please give the grid reference of the main entrance to the premises 
(see guidance note on p5)

	Ordnance Survey national grid reference 8 characters,

For example SJ 1234 5678
     
     
     
     
     
     
     
     
     
     
OR

Offshore Longitude: ____________________________________________________

Offshore Latitude: ______________________________________________________




	Legal Status of Applicant


	1d Please describe the applicant’s undertaking (see guidance note on p5)

	


	1e Please indicate what the legal status of the applicant is by ticking the appropriate box  (see guidance note on p5)


	Individual/sole trader
	

	Organisation of individuals/partnership
	

	Public body
	

	Company or corporate body
	


	Applicant Details


	Full Name of Applicant
	

	Trading/Business Name of Applicant (if different)
	

	Company Registration number (if applicable)
	

	Official/Registered Office Address
	

	
	

	
	

	
	

	
	

	Postcode
	

	Telephone Number
	

	Fax Number
	

	Email Address
	


	Applicant Contact Details


	1f Please provide details about the person that we may contact about the application

(see guidance note on p6)

	Name:  
__________________________________________________________
Address:
__________________________________________________________


__________________________________________________________
Postcode: 
____________________      Telephone No: ______________________
Email

__________________________________________________________
Position / Designation ____________________________________________________



	1g Please provide details about the site contact or responsible person if different from the person above (see guidance note on p6)

	Name: 
            __________________________________________________________
Address:
__________________________________________________________


__________________________________________________________
Postcode: 
____________________      Telephone No: ______________________
Email

__________________________________________________________
Position / Designation ____________________________________________________



	1h Please provide details of the contact and billing address for invoices to be sent to

(see guidance note on p6)

	Name: 
             __________________________________________________________
Address:
__________________________________________________________


__________________________________________________________
Postcode: 
____________________      Telephone No: ______________________
Email

__________________________________________________________
Position / Designation ____________________________________________________
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Radioactive Substances Act 1993 (as amended)

APPLICATION FORM

SECTION 2 – APPLICATION DETAILS
	Details of the registered sealed sources to be kept and used


	2a. Please state for what justified practice you will be using the registered sealed sources
(see guidance note on p7)

	


	2b. Please provide details in the table below of the registered sealed sources to be kept or used (see guidance note p7& use the key indicators specified below the table)


	Radionuclide or group of radionuclides
	Maximum

Number
	Maximum Activity

(Individual)

[Bq]
	Maximum Activity

(total per radionuclide) [Bq]
	Purpose for which the registered sealed sources will be used

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Key: (N) = new request, (I) = increase requested, (R) = reduction requested, (U) = unchanged

	2c. Please provide details in the table below of the location where the registered sealed sources will be kept or used (see guidance note on p8)


	Building or location name or number
	Radionuclide
	Total Activity [Bq]

	
	
	

	
	
	

	
	
	

	
	
	


	2d. Please provide details in the table below of any depleted uranium being kept or used in association with the registered sealed sources
(see guidance note on p9)


	Type of item incorporating depleted uranium
	Total number of items incorporating depleted uranium
	Total mass of items incorporating depleted uranium
	Location of items incorporating depleted uranium

	
	
	
	

	
	
	
	


	Movement of sources


	2e. Do you intend to move the registered sealed sources from the premises?

(see guidance note on p9)

	Yes
(



No 
(
Give details:




	2f. Do you intend to lend or hire the registered sealed sources?

(see guidance note on p10)

	Yes
(



No 
(
Give details:




	End of life


	2g. Please state what you intend to do with the registered sealed sources at the end of life  (see guidance note on p10)

	


	Safe management of high activity source(s) (HASS)


	2h. Please provide details of the arrangements for the safe management of any registered sealed sources that are also High-Activity sources (HASS)  (see guidance note on p11)

	Have you put in place suitable arrangements (i.e. financial provision) for the safe management of high-activity sources?

Yes
(



No 
(
If no, please state when such arrangements will be in place:

If yes, please provide details and include supporting evidence with your application:
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Radioactive Substances Act 1993 (as amended)

APPLICATION FORM

SECTION 3 – ADDITIONAL INFORMATION
	Supporting Documents and Attachments


	3a. Please list any and all supporting documents or additional pages supplied.

(see guidance note on p11)

	


	National Security and Trade Secrets


	3b Please inform us about any National Security or Commercial in Confidence Claim

(see guidance note on p12)

	Is there any information that you believe should be kept from the public register on the grounds of national security?

Yes
(



No 
(
Is there any information that you believe should be kept from the public register on the grounds of it being a trade secret (commercial in confidence)?

Yes
(



No 
(



	Remittance information


	3c Please provide payment details for the application fee (see guidance note on p13)

	Does your application require payment of an application fee or fees?

Yes
(

No 
(
If no fee is required, please indicate why (e.g. decrease in registered limits)

________________________________________________________________________

If YES, please state amount paid _________________________

Please tick a box to indicate the payment method for this application:

BACS

Sort Code

83-34-00

IMPORTANT! When paying by BACS or direct transfer you MUST submit remittance advice or proof of payment with your application form. Failure to submit payment with the application form will result in the application being deemed ‘not duly made’.

(
A/C number

000137187

QuickPay

Payment reference number __ __ __ __ __ __ __ __
Go to the Applications page on the SEPA website to make payment by credit or debit card.  Please note that payments by credit card attract a surcharge.  Alternatively please call SEPA to arrange payment by card.

(
Cheque

made payable to ‘SEPA’ and must be included with a printed application form

(
PLEASE NOTE FAILURE TO PROVIDE PAYMENT OF THE RELEVANT FEE WILL RESULT IN YOUR APPLICATION BEING DEEMED NOT DULY MADE AND RETURNED TO YOU.




	Declaration (see guidance note on p13)


I/we hereby apply for registration under section 7/10 of RSA 93 in respect of the premises referred to in Section 1 and in respect of the keeping and use of radioactive material of the description and quantities referred to within this application.  I/we declare that to the best of my/our knowledge the particulars in each section of this application are true.  I have read the data protection notice and understand the implications of the Data Protection Act 1998.
	The Data Protection Act 1998

The Scottish Environment Protection Agency is responsible for maintaining and improving the environment and regulating environmental emissions. It has a duty to discharge its functions to protect and enhance the environment and to promote conservation and recreation.

The information provided will be processed by the Scottish Environment Protection Agency to deal with your application, to monitor compliance with the licence/permit/registration conditions, to process renewals, and for maintaining the relevant public register(s).

We may also process and/or disclose it in connection with the following:

· offering/providing you with our literature/services relating to environmental affairs

· consulting with the public, public bodies and other organisations (e.g. Health and Safety Executive, Local Authorities, Emergency Services, Scottish Government) on environmental issues

· carrying out statistical analysis, research and development on environmental issues

· providing public register information to enquirers

· investigating possible breaches of environmental law and taking any resulting action

· preventing breaches of environmental law

· assessing customer service satisfaction and improving our service.

We may pass it on to our agents/representatives to do these things on our behalf.

You should ensure that any persons named on this form are informed of the contents of this Data Protection Notice

	Signed:………………………………………………………..  Print name:……………………………..

Position & designation:……………………………………  Date:…………………………………….

Authorised on behalf of:

(company, corporate body, firm etc.)




