APPLICATION TO REDUCE CHARGES: MOTHBALLED OR INACTIVE ACTIVITY







Reference No. and date received





(To be added by FSM)
PART A (to be completed by the applicant for charges waiver)

	Company Name 


	

	Account number
	

	Address


	

	Licence/Permit No(s).
	

	Site name (s) 
	

	Description of  activity(ies) to be mothballed or made inactive (Note 1)

	

	Dates when activity(ies) will be inactive


	

	Customer contact name

Tel No.

E-mail address


	

	Start date for reduced charges (must be a minimum of 21 days 

from the submission date of the application)


	


Please e-mail the completed form to invoice@sepa.org.uk

PART B (to be completed by SEPA) 

Local Team to confirm details of application are correct and waiver or reduction is acceptable

	
	
	Accepted Y/N
	Comments

	Local Officer 


Office Location
	
	
	

	Unit Manager
	
	
	

	Revised charge (Delete as appropriate)
	
	
	


Local Officer to e-mail the form to invoices
	Approved by Finance Services Manager
	Date 


	Amount approved for waiver
	£

	Date Applicant, Local Officer and Unit Manager informed of decision
	














Note � Mothballing or Inactive Activity status will only be granted if the application meets specific criteria. This guidance will be published shortly. Any queries should be referred to � HYPERLINK "mailto:charging@sepa.org.uk" �charging@sepa.org.uk�.





