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11 February 2014 

 
Board Report Number: SEPA 02/14 

 
 

 

Health and Safety Quarterly Report  

 
 
Summary: 
 
 

This report is designed to provide the Agency Board with assurance 
on the ongoing proactive management of health and safety within 
SEPA.  The report outlines high level statistics in relation to incidents, 
training and key initiatives. 
 

Risks: The report incorporates the continuing risk based approach to 
managing health and safety within SEPA. 
 

Financial 
Implications: 

There are no direct financial implications associated with this report. 
 

Staffing 
Implications: 
 

There are no direct staffing implications associated with this report. 
 

Environmental and 
Carbon Impact: 
 

There are no direct environmental or carbon impact implications. 

Purpose of the 
report: 
 

For active discussion and comment  

Report Author: 
 

Fiona Walls, Health and Safety Advisor 
Brian Mitchell, Senior Health and Safety Advisor 
Fiona Martin, Chief Officer Resources 
 

Appendices: None 
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 Health and Safety Quarterly Update  

 
 
1. Introduction 
 
1.1 This report summarises the key aspects of health and safety performance and 

significant areas of activity for Quarter 3 2013/14. SEPA continues to demonstrate an 
ongoing commitment to eliminating incidents and improving staff health and 
wellbeing. 

 
2. Background 
 
2.1 This quarterly report and update has been requested by the Agency Board for its 

meetings.  
 
3. The Issues 
 
3.1 The report outlines Health and Safety activities relating to the Health and Safety 

management within SEPA as follows: 
 

 Angus Smith Building Migration 
 Health and Safety Inspections 
 On the Job Assessments 
 National Health and Safety Committee (NHSC) 
 Health and Safety Training  
 Health and Safety Communications 
 Incident Update  

 
4. Recommendations 
 
4.1 The Agency Board is asked to discuss and comment on SEPA’s continuing Health 

and Safety performance. 
 
 
Fiona Walls, Health and Safety Advisor 
Brian Mitchell, Senior Health and Safety Advisor 
Fiona Martin, Chief Officer Resources 
 
28 January 2014 
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Health and Safety Quarterly Report 

 
1. Summary 
 
1.1 This quarterly report for Q3 2013/14 provides an update of health and safety 

management issues relevant to SEPA and has been developed to provide the 
Agency Board with current information on SEPA’s continuing health and safety 
performance. 

 
2. Introduction 
 
2.1 The following is an update of key developments in Quarter 3, 2013/14 relating to 

health and safety management in SEPA. 
 
2.2.1 Angus Smith Migration 
 

The Health and Safety Unit (HSU) has been actively involved during the migration of 
staff to the Angus Smith Building (ASB). Areas of involvement have included: 
 
 Emergency Evacuation Plan – The plan has now been finalised and will be 

available on Q-pulse and the Angus Smith Building intranet page.  
 
 First Aid Arrangements – A defibrillator has been purchased and all First 

Aiders have been trained in its use. 
 

2.2.1.1 In addition, a number of health and safety issues have been raised by staff within 
ASB such as heating, lighting, vibration and office chairs and are being progressed as 
follows:  
 
 Vibration – Tests have been completed with regard to vibration and the 

building meets all required standards. 
 
 Lighting – A number of staff had reported experiencing issues relating to light 

levels within the open plan office area. The HSU had carried out a light survey 
in the affected areas and identified pockets which were above the 
recommended levels. Facilities Management will be taking this forward with 
the contractors to address this issue. 

 
 Heating – Facilities Management is making improvements to how heating 

zones are managed. 
 

 Office Chairs – A number of incidents were reported regarding the new 
Senator Fuse task chair. An independent report identified a common theme in 
relation to the size of the user and the size of the chair base and the weight of 
the chair.  The report identified two areas that may address the issue by 
replacing the 5 star base with a heavier type or provide a different chair for 
taller staff. Both recommendations are being progressed by the Senior 
Officers and Facilities Management to address this. 

 
2.2.2 Health and Safety Inspections  
 
 The Health and Safety Unit (HSU) carried out a site visit on 26 November 2013 to 

investigate a report of subsidence at the Hallbridge Gauging site in Dumfries and 
Galloway and an incident report regarding a SEPA vehicle becoming stuck in an 
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adjacent field. A report has been provided to the relevant manager who is taking 
forward recommendations identified within the report and has advised Portfolio senior 
management. A further update will be provided on progress. 

 
2.2.3 On the Job Assessment/Audits  
 
 The HSU continues to support the Internal Auditors who were considering the high 

risk areas identified by each Portfolio as part of their Health and Safety 
Implementation Plans.  

 
 2013/14 programme update: 
 
 Completed  Working in or near water;  
    Working in Confined Spaces: and 
    On-site H&S Audit of Stack Emission Monitoring. 
 
 To be completed Musculoskeletal Disorders;  
    Chemicals - ASB;  
    Chemicals - Aberdeen;  
    Chemicals - Perth; and  
    Exposure to Chemicals/biohazards in Operations. 
 
2.2.4 National Health and Safety Committee (NHSC) 
 

James Curran chaired the NHSC meeting on Wednesday 4 December 2013. The 
main topics for discussion were the Agency and Portfolio Quarter 2 Health and Safety 
Performance Reports for 2013/14 and an update on the Agency Health and Safety 
Plan. In addition, the NHSC discussed the next steps in achieving the Healthy 
Working Lives Silver Award. The Health and Wellbeing Group will continue to lead on 
and co-ordinate the work required for achieving the Silver level award. 

 
2.2.5 Health & Safety Training 
 

The HSU has introduced 2 new training courses: 
 
 Drive and Survive – Avoiding Collisions  
 Defibrillator Automatic External Defibrillator  

 
The content of the health and safety e-learning modules has also been updated. 

 
2.2.6 Health and Safety Communications  
 

The HSU has attended local Health and Safety forums in Dingwall, Stirling and 
Aberdeen.  

 
2.2.7 Incident Update - General  

 
Table 1: Incident Statistics (Quarter 3, 2013/14) 

 
Portfolio OPS S&S GOV FIN RES Non-

SEPA 
Total Q3 2012/13 

figure for 
comparison 

Numbers 
of 
Incidents 

20 25 0 0 0 
 

1 
 

46 
 

31 
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There has been an increase in safety cover failures and an increase in staff reporting 
hazard spotted incidents reported in this quarter compared to the same quarter 
2012/13. 
 
There have been no major incidents which were considered necessary to be 
highlighted to the Agency Board.  

 
3. Conclusions 
 
3.1 The report highlights areas of work undertaken during Quarter 3, 2013/14 to assist 

Portfolios within SEPA to improve their Health and Safety performance. 
 
4. Recommendations 
 
4.1 The Board is asked to note the contents of this report and provide any feedback.  
 
Brian Mitchell, Senior Health and Safety Advisor 
Fiona Walls, Health and Safety Advisor 
Fiona Martin, Chief Officer Resources 
 
 
28 January 2014 


