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NOTIFICATION OF THE SURRENDER OR PARTIAL SURRENDER OF A “PART B” PERMIT UNDER THE POLLUTION PREVENTION AND CONTROL (SCOTLAND) REGULATIONS 2012
PLEASE SEND TO THE REGISTRAR AT THE 

FOLLOWING OFFICE:
	By email:
registry@sepa.org.uk 

	SEPA

Angus Smith Building

6 Parklands Avenue 

Eurocentral
Holytown

NORTH LANARKSHIRE 

ML1 4WQ                    


	For any queries, please contact:
ppcpermitting@sepa.org.uk 

	
	Tel: 01698 839000


	


The Data Protection Act 1998

The Scottish Environment Protection Agency is responsible for maintaining and improving the environment and regulating environmental emissions. It has a duty to discharge its functions to protect and enhance the environment and to promote conservation and recreation.

The information provided will be processed by the Scottish Environment Protection Agency to deal with your application, to monitor compliance with the licence/permit/registration conditions, to process renewals, and for maintaining the relevant public register(s). 

We may also process and/or disclose it in connection with the following:

· offering/providing you with our literature/services relating to environmental affairs

· consulting with the public, public bodies and other organisations (eg Health and Safety Executive, Local Authorities, Emergency Services, Scottish Executive) on environmental issues

· carrying out statistical analysis, research and development on environmental issues

· providing public register information to enquirers

· investigating possible breaches of environmental law and taking any resulting action

· preventing breaches of environmental law

· assessing customer service satisfaction and improving our service.

We may pass it on to our agents/representatives to do these things on our behalf.

It should be noted that requests for “Date of Birth” are for identification purposes only.

You should ensure that any persons named on this form are informed of the contents of this Data Protection Notice



Please use this form if you are sending a surrender notification to the Scottish Environment Protection Agency (SEPA) under the Pollution Prevention and Control (Scotland) Regulations 2012 (‘the PPC Regulations’) for a Part B activity only.  If you wish to surrender a Part A Activity please use the appropriate application form.

This form may be used for notification made in respect of both ‘installations’ and ‘mobile plant’.  Please note that you are not legally required to use this form when notifying SEPA of your intention to surrender all or part of the Permit but in any event your notification must contain the information specified in Regulation 49 (3) of the PPC Regulations.

Introduction
Regulation 49 of the PPC Regulations allows the operator of activities carried out under a Part B permit to surrender that permit in whole or in part (partial surrender) simply by notifying SEPA of their wish to do so.  The PPC Regulations require that this notification contain certain information before it can be accepted, but by completing this notification in full that requirement should be met.  There is no charge (fee) for the surrender of a part B permit.
Surrender of the whole Permit

If you have ceased or intend to cease operating all of the installation or mobile plant covered by the permit you may surrender the whole permit.  Where you provide all the information required and allow the minimum 28 day notification period your permit will be surrendered and cease to have effect on the date specified in this notification.    
Surrendering part of the Permit (Partial Surrender)
If you only intend ceasing operation of part of the installation or mobile plant the PPC Regulations do allow operators to surrender a part of their permit while retaining the rest.  This is known as a partial surrender.  The PPC Regulations require that additional information is supplied as part of the notification for a partial surrender and consequently there are several additional sections to be completed.  In addition It is possible that SEPA may feel it necessary to modify (‘vary”) the conditions of your permit to take account of your partial surrender. You will be notified by SEPA if we intend to do this.  Should a variation to the permit be necessary, the surrender will become effective on the date on which the variation takes effect, or on the surrender date which you have notified to SEPA, whichever is later.
Using continuation sheets

In the case of questions required to be answered on the notification form itself, please use a continuation sheet if you need extra space; but please indicate clearly on the form that you have done so by stating a document reference number for that continuation sheet.  Please also mark the continuation sheet itself clearly with the information referred to above.


If you need help and advice

We have made the notification form as straightforward as possible, but please get in touch with us if you need any advice on how to set out the information we need.

Please get in touch with your local SEPA office.

1.  
What is the reference number of the Permit you wish to surrender/partially surrender


2. 
What does this Notification relate to? (Please tick one box from each column) 

AN INSTALLATION
 

A FULL SURRENDER


A MOBILE PLANT


A PARTIAL SURRENDER 


3.
Please give the name and address of the site of the installation (N/A for mobile plant)

4.
Please give details of the operator(s) 

5.
Please give details of an authorised contact for correspondence if different from above


FOR FULL SURRENDERS PLEASE PROCEED TO PART 8 
6. For a Partial Surrender of an installation or mobile plant permit only 
Please tell us which part(s) of the installation (the “Surrender Unit”) or list mobile plant you wish to surrender
7. For a partial surrender of an installation permit only.  
You need to include with this notification a map or plan identifying the part of the site used for the operation of the surrender unit (“the identified part of the site”).

Have you included the appropriate map or plan?  
Yes
8. Please give the date on which the notification will take effect.  N.B this date must be at least 28 days after the date on which this notice is served on SEPA.
Date (DD/MM/YYYY):                                                                                         

9. Data Protection notice 
For Individuals, groups of individuals or Partnerships.  All individuals detailed on this form need to sign below, please use a separate sheet if you need to.

I have read the data protection notice and understand the implications of the Data Protection Act 1998. 



10.
Signatures of Operator(s)
Please note that each individual operator must sign the declaration themselves, even if an agent is acting on their behalf. 

For notifications from:

· More than one person – all persons should sign below

· A company or other corporate body – an authorised person should sign below and provide evidence of authority from the Board of the company or body corporate




Notification Reference





Name Assigned





Amount





N/A





Date Received





For SEPA Use Only











Fee Received


	


N/A











NOTFICATION OF SURRENDER/PARTIAL SURRENDER 








NOTIFICATION – Please answer all relevant questions





PPC/
































Site Name:                                                                                                                                                  








Address:                                                                                                                                                     





                                                                                                                                                                   





                                                                                                                                                                  








Postcode:                                                                  








Name:                                                                                                                                                      





Company Number (if applicable)                                                                                                             





Registered Office/Business Address:                                                                                                                           





                                                                                                                                                                 





                                                                                                                                                                 





Postcode:                                                                                





Telephone Number:                                                                 





E-mail (if any):                                                                                                                                              

















Name:                                                                                                                                                    





Address:                                                                                                                                                





                                                                                                                                                              





                                                                                                                                                              





Postcode:                                                                                    





Telephone Number:                                                                   





E-mail (if any):                                                                           























Name                                                                                                                                          





Date                                                                                                                                             














Name                                                                                                                                          





Date                                                                                                                                             














Name                                                                                                                                          





Date                                                                                                                                             














Name                                                                                                                                          





Position                                                                                                                                      





Date                                                                                                                                             














Name                                                                                                                                          





Position                                                                                                                                      





Date                                                                                                                                             














Name                                                                                                                                          





Position                                                                                                                                      





Date                                                                                                                                             
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